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	NAME:

	__________________________
	
	SUPERVISOR/CLIENT

COMPANY:
	__________________________________

	PHONE:

	__________________________
	
	LOCATION:
	__________________________________
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   SIGNATURES:
	CONSULTANT:


	__________________________________
	DATE:
	______________________

	CLIENT APPROVAL:


	__________________________________
	DATE:
	______________________


It is your responsibility to report your hours to us (or our client) each week.  Please make sure that all approved timesheets are submitted to hours@glblresources.com or faxed to (732) 741-5011 (alternate (732) 741-7599) before 12 noon every Monday.  
If you are unable to get your manager to sign your timesheet, send it without the signature and be sure to let us know when the approved timesheet will be submitted.  
Please be advised if you do not contact us with your timesheet or a reason why you have not sent your timesheet by 12:00 pm every Monday, you will not be paid until the following pay period.  There will be no exceptions.  
We urge you to retain a copy of the approved timesheet for your own records.

106 Apple Street
Suite 114A

Tinton Falls, New Jersey 07724
phone 732.741.7779
fax      732.741.5011
www.glblresources.com
